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Parent/Guardian: School Agreement

Sharjah Private Education Authority (SPEA) has
always aimed to mediate and regulate the
relationship between parent/guardian and schools to
maintain the stability between both parties, manage
conflicts and serve the interest of our students. This
contract is based on their guidelines and it clarifies
the relationship, roles, regulations, and
responsibilities of both the Parent/Guardian and the
School. This contract is binding on both parties
within one academic year only, and both parties
must submit a formal request to the other party in
case they do not want to renew for another year, no
later than 30th June of each year. In case of no
submission of a formal renewal request by e-mail,
the Emirates American School will consider that
this contract is automatically renewed for the next

academic year.

All amendments will be communicated to the
parent through his e-mail address registered with
the school or by posting on the individual account

of the Parent on the Parent Portal.

The following terms and phrases have the following
definitions:

First party: Emirates American School, Sharjah
Second party: Parent / Guardian/ Legal Custodian
of the Student

School: Emirates American School

Ministry (MOE): UAE Ministry of Education
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SPEA: Sharjah Private Education Authority
Policies: any policy/instructions/amendments/rules
or regulations published and circulated by the
School

Academic Year: August/September — June/July
with specific reopening and closing dates of
academic year published by the Ministry of
Education, UAE.

Section (A) Duration of the contract

The duration of this contract is the academic year
2024/2025, which starts in August 2024 and ends in
July 2025.

Section (B) Communication

When parents, teachers, and students work together
toward a common goal, it will help students to have
a positive experience at School. Our students
deserve the most positive educational climate for
their academic growth. Personal, social and
academic progress of every child has contributions
from both the parents and the school. In this regard
the parent is urged to be in the loop of
communication with the school through the formal
communication channels. School Contact numbers,
Hotline Numbers and e-mail Addresses are made
available on the Parent Portal. Parent will be
informed about all necessary details through the
registered e-mail and/or Parent Portal. The parent is

expected to engage in constructive conversations

Gl le) Al ga (& asledll 5 A il 351 55130 )5l
sasiall Ay sl

Ol alail] 48 L3N A Al

s ae) B/ O/ Cilagled / Al (o rclalall
Leaand g A paall W i il )

e sile/ g - adin / el ol jall lal)
Lo Grn sl all alall Badsa (33 g i Bale ) 2e ) 9o
A padl o LY A g (8 aaladll 5 Ay yill B ) 55 0 i
daaidl)

dial) 3 (1) anid

Ian s 2025/2024 (o Al alall o4 232l 138 330
2025 sl s A i s 2024 el

dal Sl () ol

Guiadl Gea dalhall 5 () salaall ¢ 5a¥) sl o) Jary Ladic
Jpanl) 8 Adhal) Glld ae by 6 gud ¢ & jidia Cora
gLl Ldla (adien A paall 3 dlag) 4o et e
| SV ab gail Al S ailal)
Claabie 4l Jib JS &Y e laial) ¢ pad )
CAL ¢ aaall 1 8 A yaall s ) seY) el ol (e JS (e
Al ae Jual sl dla 0 oS5 of e yaY1 g
Ald )l g dpans I Juat¥) & 58 DA (e

3ol o stie 5 alad) Taaldl G185 g 4 jaally Juasy)
L sl e ol info@easuae.com (s S

DY) Ll gl &30 a5 oLl 5 A g KTy
ST 3 ) DA e de DU Jraliil) arany

Amijga cale lgholyg

Our Vision: To inculcate and develo st century skills in 5

Aahepixo sl dgguuo gloxi iblgo IgigSu T I [l

tude

oy Ul Alacl:l___ ig).

L £ ; E £ producine and responsoi

Tel: 06-5092727 PO, Box: 45683 Sharjah - U.A.E. www.easuae.com E-mail: info@easuae.com



mailto:info@easuae.com

Emirates American School

dusypa I dilsLalll Guynql

about their children with the teachers during the
Parent-Teacher Meeting (PTM) held Virtually or in
School, Additionally, parents are requested to use

the school email (info@easuae.com) to share their

concerns or suggestions.

Section (C) Admission registration and Re-
Registration

Registration process will be considered complete
and seat(s) will be booked only when completion of
the whole process that will begin with the
submission of an online application and end in
paying a registration fee of AED 500/- which is
non-refundable if the candidate student does not
join school. For candidate students joining school,
this amount will be adjusted with the tuition fee
after admission.ent must take a receipt from the
accountant as a proof of any payment and is
required to be produced for any query/settlement
related to the payment. This is to protect the school
and the interest of the parent/student. EAS will not
be responsible to book seats for partially completed
application and also for lost receipts. Parent must
fill in the registration/re-registration form for each
child individually. Re-registered students will be
reshuffled to class sections every Academic year to
promote and widen their social interactive reach.
Once the section is alloted, it won’t be changed

unless under a serious concern, and the AP
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approval and the school principal approval will be

required after proper investigation.

Section (D) Books/ Online resources

The text books and online resources are made
available in the school store and on the parent
portal received at the beginning of every Academic
year. Parent must produce the fee payment receipt
to collect the text books. Information about the
Ministry books is passed on to all parents as and
when they arrive and school will make provision
for their distribution. once the textbook and

notebook are purchased will not be returned.

Section (E) School Uniform

The school has outsourced the distribution of
uniforms. However, to support our parents, the
payment is received at the school accounts counter.
The uniforms will be distributed against the receipt
of fees and due to safety reasons, ‘no return’ policy
will be followed for every unit collected from the
uniform store. The complete set of regular and PE
uniforms should be purchased. wearing PE uniform
will only be on the days when a student has the PE

class.

Section (F) Curricula and Educational Programs
EAS follows The American curriculum which has
been designed to meet with the course credit hours
requirement and prepare students for different
entrance tests for best universities in USA, U.K,,

Canada and UAE as well as the best universities
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across the world. The 12-year education program at
EAS has the approval from the Ministry of
Education, UAE and is accredited by COGNIA
(Advanced)

The program includes a wide range of electives to
discover and nurture the inherent interest and skills
of the students. The graduation plan at EAS is
based on a four-year program. EAS adopt U.S.
Common Core State Standards for the core subjects
and the UAE National Curriculum requirements for
the compulsory subjects, Islamic Education, Arabic
Language, Arabic Language — Non-Arabs, U.A.E.
Social and National Studies, UAE Social Studies —
Non-Arabs and Moral Education to ensure that
student education meet all American and UAE
standards for study.

The school’s curriculum is reviewed regularly to
ensure compliance and progress in meeting the
Common Core Standards.

Details of Curriculum including options for
Elective Subjects, Evaluation & Assessment Policy
and Graduation equivalencies requirements are
available on Parent Portal and are periodically
reviewed. All Parents are requested to be up to date

with the information available on the Parent Portal.

Section (G) School Fees
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1. Annual school fees consist of tuition fees, books
and uniform fees, transportation fees and special
education fees, which are applicable as per
individual cases.

2. School fees should be paid in cash/credit cards
and/or cheques in three instalments on the
following dates:

* 50 % before September 1 - Cash/CDC/Credit
Card

* 25 % before December 15 - PDC

* 25% before February 15 - PDC

3. The school offers special discounts for siblings
as follows:

* The second sibling gets 5% off the educational
fees.

* The third sibling gets 6% off the educational fees.

* The fourth sibling gets 7% off the educational
fees.

* Any additional sibling gets 7% off the
educational fees.

4. The full amount of fees paid and credited in the
school account before 301 O of each academic
year will enable a discount of 5% on the total value
of tuition fees.

5. No student/parent will enjoy more than one type
of discount.

6. The parent could pay part of the fees before 1st
September. However, the rest of the fees must be
paid by the date.

7. If the registration procedure is not completed or
the student left the school before the beginning of
the school year, then:

* The school has the right to void the student’s
registration.

* Deduct AED 500 for existing students and AED
500 for new registration. Any extra amount will be
returned to the parents via a cheque from the
school.

8. School books and uniform fees are to be paid in
advance and are non-refundable, but transport fees
are treated as applied to school fees. Student will
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receive books and uniform only after producing
proof of payment of all school fees and as per
availability of them in the store.

9. All fees are monitored by SPEA and are subject
to change as per approvals. Student is not allowed
to join classes without proof of payment of all
school fees.

10. If the student joins school after the start of the
academic year, then he/she will not receive any
discount.

11. If a student leaves the school for any reason, the
fees are collected as follows:

* Should pay a month’s fees if the student attends
school for two weeks or less.

* Should pay school fees for two full months if the
student attends school for more than two weeks or
less than one month.

* Should pay school fees for three full months if the
student attends school for one month or more.

12. There is AED105-/ bank penalty for each
bounced cheque. If payment against the bounced
cheque and penalty are not paid within a week, the
school will take appropriate action as per the
provisions of the Ministry law.

13. Reserving seats for next academic may not be
guaranteed before clearing pending payment of
current academic year. A re-registration fee of AED
500 per candidate must be paid at the accounts
office. This amount is non-refundable but will be
adjusted against the first instalment of tuition fees.
Payments for books and uniform must be made in
advance. The student will be allowed to join classes
and the books and uniform will be issued only after
payment of all school fees either in Cash/Credit
Card or PDCs.

14. The fee defaulters will be informed by e-mail,
registered with the school, well in advance.
Students may be stopped from attending classes
and/or using transportation within the provision of
MOE rules if fees are not paid on time. The school
certificates such as Report Cards, Graduation
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Certificate, TC etc. will not be issued and the
student's name will not be removed from the Daleel
System if full payment of fees is not paid until and
including the corresponding period.

Section (H) School Calendar

The school academic year is completely aligned
with SPEA, divided into three terms. The school
year starts in August and ends in July every year.
The school will create the school calendar based on

SPEA instructions including:

1. Start and end of the academic year

2. Winter, Spring and Summer breaks dates.
3. Terminal Examinations dates

4. Events and activities (Parent-Teachers

meetings, orientations, ceremonies, graduations,
...etc.)

The parents should visit the Parent Portal and
school website to check the calendar and its updates

on a regular basis.

Section (1) Behavior management policy
Emirates American School follows the ministerial
decree (851-2018) on Code of Behavior
Management for Students in the General Education
Institutions. In addition, the school will follow the
yearly reviewed “behavioral Policy”. Both
attachments are posted on the Parent Portal at the
beginning of the academic year, the second party
should visit the Parent Portal to check the most
updated attachments regarding the same. The MOE
behavior policy and the school -wide discipline
plan will always be in effect. Although discipline is

not a formal subject, it is one of the most important
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lessons learned. Discipline underlies the whole
educational process and is the key to good
citizenship and proper consideration for other
people. Our Code of Conduct contains the
expectations, which we know, are important for
maintaining a trusting, safe, and positive
environment where all students will learn. All
students will know these expectations. Positive
techniques will be used in the class and throughout
the school to encourage appropriate behavior (e.g.,
Positive Referral to the Supervisor/Assistant
Principal/Vice Principal/ Principal). Each teacher
has a classroom management system plan to
address discipline in the classroom. Please ensure
that you and your child understand these rules and
procedures. If the teacher, supervisor, or the social
worker calls you about a discipline concern for
your child, please be supportive and responsive to
work with the school, so your child’s behavior
results in positive consequences. This year, the
school has introduced a new behavioral policy
version which focuses more on the rewards system
rather than sanctions, students will be motivated to
demonstrate positive behavior through different
types of rewards(individual, and group rewards) in
a addition to multiple incentives that will ensure the
student is motivated to enough to be a good
example of an EAS student. The parent must agree

to the rules of Conduct applicable at the school.

Section (J) Teaching-Learning Model.
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The main aim of the Emirates American school is
to maintain continuous education to all students.
Emirates American School provides the normal
Full Onsite classes, where students have to
physically attend to school premises for four days
i.e Monday to Thursday. On reviewing the general
situation and as per approvals/ circulars from
SPEA, the school may provide online classes to
some very special cases that’s subject to the SLT

decision.

Section (K) Health & Safety

Successful management of Health & Safety can
only be effectively achieved; when the participation
of School staff, Students and Parents built into all
its processes for identifying and controlling risk.

School Responsibilities:
* Responsible for all the precautionary measures for
the school’s functioning.
* Conduct a risk assessment and ensure that the
school is ready.
* Collaborate with all stakeholders to ensure that
the school remains a safe environment for all.
* To ensure all health and safety guidelines
prescribed and/or assigned by concerned health
authorities, are in place.
* Be ready to the handling of any emergency health
situation.
* Following up and monitoring the implementation
of health and safety procedures
* Conducting all necessary trainings for students
and staff
 Disseminating awareness information to parents
and other concerned stakeholders.
* To ensure effective communication, follow up on
risk assessment and training are in place to

handle all possible scenarios.
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* Ensure that the school has the clinic support and
arrangement for isolation rooms.

Parent Responsibilities:

* Parents must read carefully and adhere to the

school Health and Safety Policy posted on Parent
Portal.

* Parents must sign travel declaration form and

submit to the school prior to travel occurring.

* Parents must:

* Ensure all children are vaccinated as per the

requirement and instructions from the school and

provide the Vaccination card of their child/ren to

school

» Fill and sign the medical history form of their

child/ren and update in case it is needed

» Fill and sign the pre-Vaccination questionnaire

when requested by the school

» Fill and sign the general consent approval for

vaccination when requested by the school

* They will ensure that they immediately pick up

their child/children from school in case they

become sick.

In case the school requests an SEND report the

parent should provide the necessary documents.
Section (L) Special Educational Needs (SEND)
EAS Provides services for students of ‘Special
Educational Needs’. The parents who want to
register their child/ren in Special Education Need
Category must fill the Declaration Form. All
Parents with children who have a history of
enjoying the SEN support in their previous schools
must declare the same to the concerned employee
before the admission is confirmed and must
produce relevant documents to substantiate the

support. Special education students’ registration
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process is different as it includes additional fee in
lieu of extra support provided by school under its
capacity.

SEND services provided by school

* Individual Educational Plan (IEP)

* Weekly Plan (Available on Parent Portal)

* Pullout sessions (Online/Onsite)

* Modified Examination

* Monthly parent communication: As per the
schedule school provides, incase if parent is not
available on the scheduled date, communication
through email will be made

* Monthly Academic/Behavior Report, this is in
addition to regular reports and Parent Teacher
Meeting

* In addition to the above, the child will receive
additional support to achieve educational and
recreational goals set by School Special Educators.

Parent responsibilities:

* Completely filled Registration form with the
disclosure of previous history of the child

* Provide authorized diagnosis Report in English
and Arabic

* Medical History details

* ldentity Documents of Shadow Teacher

* Qualification details of Shadow Teacher

* Specific request letter if any parent would like to
make, depending on the medical conditions

* Sign SEND special undertaking form

Section (M) School Transportation

The School Transportation will be handled by

the Bright Bus Transport LLC (BBT) under

STS independently. Their transportation coordinator
(SDE) will be stationed in school to monitor

the process of enquiries and registration for
transportation, routing and timings, collection of fees
and to address any grievances etc. BBT will directly
collect the SPEA approved fees for transportation
from the parents through their mobile application or
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through their counter at school and will handle all
transport fee related matters independently, including
any refund, discrepancy in payments etc. School will
provide Bus Guardians (Bus Conductors) to each bus
for the discipline of students in the bus. Any
indiscipline/graffiti/vandalism etc. in the bus will be
notified by BBT to the school and school will

take appropriate actions as per the advice of BBT
within the permissible rules provided by the MOE. In
the event of transport fee dues, BBT will inform the
school and School will take necessary measures as per
SPEA rules, including blocking the report cards,

TC etc. All parents who wish to avail school
transportation, must register with BBT through their
registration link

A few important points are listed below:
Transportation fee, once paid is non-refundable.

e One-way transportation is not allowed.

e All fees are monitored by Ministry and are subject
to change as per approvals.

e  Once the school transportation is opted for your
child, the service will be continued, until a formal

e written request received from the parent or the
transfer certificate is issued,

e The school transportation facilities can be
suspended if any school behavioral violation
happen in the bus.

Section (N) Child Safety

Emirates American School is committed to creating
a safe, caring and supportive environment for
children. Child safety is extremely important at our
school. Because of their day-to-day contact with
individual children during the school terms,
teachers and other school staff are particularly well
placed to observe the outward signs of abuse or
changes in behavior of the children.

Section (O) Bullying of any kind
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Any form of bullying - physical, mental, or cyber-
is totally unacceptable. This includes bullying of
young people by adults and bullying of young
people by other young people. If bullying does
occur, all young people should know that incidents
will be dealt with promptly and effectively. The
Principal and all other staff who work with children
will undertake appropriate child protection
awareness training to equip them to carry out their
responsibilities for child protection effectively. The
school will ensure that the School Counsellor also
undertakes training to keep knowledge and skills up
to date.

Section (P) Food Policy

We believe that healthy eating should be promoted
as an enjoyable activity, as well as one that
contributes to good health. We believe it is the roles
of both Parents and the School to develop pupil’s
abilities to make informed food choices, in a way
which acknowledges and respects the eating habits
of individuals and families. School takes extra care
to select renowned and established caterers to run
school canteens for both boys and girls every year.
Municipality approved food items are sold in the
canteen. The school ensures highest standards of
hygiene in and around the canteen. Samples of
every item of food meant to sell in the canteen are
kept in the school clinic every morning for
verification of the food value and for the purpose of
inspections from the Municipality.

Section (Q) Outside Food and Gifts

Ordering food from outside by students is not
permitted for safety reasons. Cake cutting and
distribution in class during birthday is not
permitted. No staff or any outside person is
authorized to distribute any edible items to students
or staff. In exceptional situations, a written
permission may be obtained from the Principal.
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Parents or outside organizations are requested not
to send any edible items or gifts for distribution in
school or to give to anyone other than their own
children. Keeping safety of our children and staff in
mind, such requests may be politely declined.

Section (R) Celebrations

The safety protocols must be followed while
organizing any sort of celebrations which involve
our children and staff. The school may put
restrictions to the extent of such celebrations and
ceremonies to cover the various aspects of health,
safety and security of our children.

Section (S) E-Safety

Students’ e-safety is the utmost priority at Emirates
American School and we are committed to the
wellbeing of all stake holders i.e. students, parents
and the school staff. The school e-safety policy and
procedures clearly explain the need for safety, e-
safety infrastructure in place, trainings related to e-
safety and the reporting procedures.

Remote learning can be a great way to continue
learning outside the classroom, particularly in

difficult circumstances. However, it also requires a
level of discipline and extreme care. We need to
help pupils understand different aspects of remote
learning and to support students in ensuring their
experience is as safe and secure as it can be. All
online activities are subject to the UAE cyber law.
The school has created a ‘School Wellness Team’
and the contact details are available on Parent
Portal. The EAS E-Safety policy is shared with all
stakeholders and it is available on the Parent Portal
and the school website.

Section (T ) Acceptable ICT Use Agreement
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EAS has an acceptable ICT Use policy that is
applicable to all students, staff, parents and visitors.
The policy is shared with all students at the
beginning of each academic year, and they have to
adhere to the “Acceptable Use” that promotes their
e-safety. Parent /Guardian Acceptable ICT Use
Agreement is shared with all stakeholders and it is
available on the Parent Portal and the school
website. Kindly click the link provided in the
policy, read the content of the form and provide

your consent by submitting the form.

Section (U) Request for copies of records

A written request or a formal e-mail send to the
‘School Registrar’ for copies of any
records/documents of students will be addressed
within 4working days, under normal circumstances
and unless the authentication of an external agency
is involved.

Section (V) Procedures for managing and
resolving disputes

The school will adhere to the rules and regulations
of all the governing organizations and in the event
of any dispute, the Parent is requested to approach
the school for an open conversation. In all cases,
the English version of this document will be
considered as the final document. In most cases, the
school will be able to resolve the matter as most of
the issues are understood better by the Parent and
the school officials than anyone outside. The initial
contact for any such complaints is the respective
Supervisors. If the matter is not sorted out with the
Supervisors, then it may be escalated to the Chief
Accountant for finance matters, to the Assistant
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Principal for matters related administration and Aal Al e b ¢l sl o3a e A5
student behavior and to the Vice Principal for 4 gy o gl g Small (el Al ol Lad g8y
academic matters. If the matter is not resolved at Y
these levels, the Principal or a committee lead by ol o Qllac i je dddlas ¢ ) ol S of cang
the Principal will meet the concerned person and u;guj:l\ e sl U8 e 7 sansa k._I;SLA Al Jlaid)
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communication required or permitted to be given
by either Party pursuant to the terms of this
Agreement must be in writing and must be sent by
the registered e-mail addresses of each party.
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Rules and Regulations

Discipline and moral values are integral parts of
education. We expect our students to be responsible
towards the school and society by understanding the
importance of following them. All Students must abide by
the rules and regulations.

1. Attendance Rules:

The school has established attendance rules that include,

but are not limited to the following:
e Minimum 95% attendance is required to get
promoted for next grade level.
e The school gates will open at 7:00 a.m. and close at
7:30 a m. on all working days.
e Students reporting after 7:30 a.m. will be marked as
e Late students arriving after 7:30 will need to be in the
designated areas for late students and have their names
noted by the social workers and go to their classes.
Those who arrive after 7:35 am will benefit from an
awareness session by our social workers and might lose
some part of the period ( and students taking the first
period will not be disturbed)
e While using student’s own transport, reporting late
for 3 times will be considered as 1 day absent.
o In case of reporting late for more than 12 times in a
term, the student will not be permitted to write the
examination. (Except medical issues, with prior
approval).
e Students will be responsible for completing all the
assignments that were missed during their absenteeism.
e Students with repeated unexcused absences will be
directed to the AP. Repeated absence will result into
disciplinary action.
e During dispersal time, parents are requested to pick
their child/children as per the below-mentioned gates
only.

2. School Timings:

e Monday to Thursday — 7:30 a.m. — 2:30 p.m.

e Monday to Thursday- 2:45 p.m. Bus Departure
e Morning Assembly - 7:30a.m.—-7:45a.m.

e NOTE: School gates will close at 7.30 a.m. on all

days.
3. School Gates information:
e Students are NOT ALLOWED to enter or exit from
the main entrance (Gate No. 1) of the school.
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Emirates American School

e Any student with physical disability may enter/exit
from the main entrance (Gate No. 1) with prior
permission from the Principal.

e Entrance for Girls: Gate No. 10 (Front side)

e Entrance for Kindergarten: Gate No. 9 (Front Side)

e Entrance for Boys: Gate No. 3 (Front side of the
school)

e Bus Area: Gate No. 8 (Back side of the school)

4. Types of Absence:

A. Excused Absence —

The following absences will be excused when the
students submit valid documents, if required (e.g.
report from doctor)

» Personal illness.

» Sudden demise in family (Maximum number of 3days).

» Scheduled doctor appointments (Students must avoid

taking appointments during school hours).

» Official school duty or community task.

» Emergency travel (essential due to emergencies or
bereavement) after informing the Principal / Vice
principal./ Assistant Principal

B. Unexcused Absence

The following absences will be unexcused.
+¢ Shopping trips.
+* Social events.
+» Travel without any emergency.
+* Missing a class to complete a project for another
class.
+* Any other absence not listed in 4 A.

. Early leaving:

e School does not encourage students to leave early.

Two early leaving will be counted as one absence.

e [f any student leaves before 11:30 a.m. will be

counted as absent.

Students will be allowed to leave early with

parents or authorized guardian with written

permission and only after-verifying and providing
the copy of guardian’s identity card at the
reception.

e Inthe case of custody dispute, we will abide by the
court order regarding the rights of both the
parents.

e The parents are strongly recommended not to take

medical appointments during school timing.
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6. Transportation:

e Student must be at the agreed pick up point at least 3
minutes before the given time. Any violation will lead
to cancellation of transportation service. The bus
personnel will make no phone calls if a child is late.
The bus will wait for 3 minutes and will proceed to the
next stop.

e Students must obey the instructions of bus staff.

e Eating, drinking or chewing gum on the bus is not
permitted.

e Students shall not stick any object or write anywhere
in the bus.

e Talking loudly, shouting, fighting or using inappropriate
language in the bus is strictly prohibited.

e Senior boys, primary students and senior girls have
been given separate zones and they must sit only in
the allotted zone in the bus.

e Students are not allowed to remove any personal
belongings from school bag in the bus. The school/bus
staff will not be responsible for any belonging that is
lost.

e Students should not throw any trash in the bus.

e Carrying tobacco products, match box, lighter etc. and
other sharp items are absolutely prohibited in the bus.

e Students must stand safely away from the bus until it
reaches a complete stop.

e Students are requested to respect the driver and bus
assistant always.

e Students will not be allowed to change bus or
destination without prior written permission.

e Any vandalism in the bus will attract fines decided by
the School and the Transport Company.

e Change of location, if any, must be informed
immediately and the school will inform the parent if
the transportation is available from the new place.

e Students without smart bus card will not be allowed to
bored the bus .

e Students must not touch other students in the bus.

e In case of absence from school, the parent must call
the driver 15 minutes before the scheduled pick-up
time in the morning.

e Once the student boards the bus, he/she should not
leave it until the bus reaches the approved destination.

e If a child is not received by the authorized person at
the scheduled time of drop off, the bus will wait for a
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maximum of 3 minutes and will proceed to the next
stop. Finally, the child will be brought back to school
and the parent has to make arrangements to pick the
child from school.

Please note, availing school transportation is a privilege
not a right. Failure of a student to follow these
regulations or Non-payment of Fees will result in his/her
forfeiting the privilege of transportation.

Statement from MOE regarding management of student

behaviour:

“Students are subject to being debarred from using the
school bus for 1-2 weeks in case of violating the bus
rules, beside a deduction 2 points of assigned behaviour
marks. In case of repeating the violation; student will be
debarred from using the bus up to the end of school
year”.

7. School Assignments:

Students should be committed to follow the homework
policy of the school. Student must complete all
homework. Kindly check the online weekly plan regularly
to know about the homework status.

8. Points for behaviour:

e A credit or debit Marks is applied to the student’s
performance and behavior. Students are expected to
respect and cooperate with all school staff and fellow
students always. Absence, late arrival and early
departure will affect the score.

e School will follow the MOE rules on Student
behaviour.

9. Acknowledgement from parent:

Students must bring the exam papers, tests, quizzes
signed by their parents/guardian.

10. Labelling of belongings:

e Students must keep their belongings, books neatly
and clearly labelled.

11. Restricted items:
e Students must not carry restricted items that are
banned from school like Walkman, Radio, CD’s, USB’s,
Laptop’s, Tab’s, I-pad’s, Large amount of money,
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Cracker’s, Playing cards/toy, Gift items. These items LLg Egran O uiae 01 WS ¢ Jomall 5 aaSall 9l Canall J31a

will be confiscated and held till the end of the year or Ayl (suo (3
until the parent collects it from the Supervisor.

e Mobile phones must be handed over to the 03 ae Jolgdll (14
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phones or any personal belongings.
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13. Cleanliness:
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Chewing gum is not allowed in the school premises.
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17. Change of section:
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e Once the section has been allotted, no section
change requests will be entertained.

18. Change of Electives and Subject Streams:

e The selection of electives and subject streams for the
senior students must be done very carefully. The
parents must send their consent for this before the
beginning of any academic year. No change of subject
or stream will be allowed once it is confirmed by the
school.

19. School Uniform:

e Students must wear the correct uniform with the
school logo. Students are not permitted to wear cap
or any headgear inside the school premises.

e Strict action will be taken against the students who do
not wear proper uniform and it is the responsibility of
the Parents to collect the uniform as and when
informed.

e Students should wear P.E. uniform with black sports
shoes during the day when they have a P.E. period.

e For girls, long hair should be tied back to a pony
tail/plat. Make up, flashy jewellery, tattoo etc. are
strictly not permitted.

e Boys should have decent hairstyle. Tattoo and fashion
accessories are strictly not permitted.

e Any student without wearing the school uniform will
not be allowed to enter the school.

20. Parents support:

e Parents are requested not to drop students before 7:15
a.m. for security reasons.

¢ All parents are expected to pick up their children after
1:45 p.m. but before 2.00 p.m.

e Parents are requested not to accompany their children
to the classrooms. Special need students will go with
their shadow teachers who are authorized by the
parents. Complete details of shadow teachers must be
submitted to school in advance.

e Parents/guardians are requested not to enter any
sections, classrooms, playground or any part of the
building other than the reception area for security
reasons.
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e During dispersal, parents are requested to pick their
child/children from the previously mentioned gates
only.

e Parents will not be allowed to check the recordings of
School cameras (In emergencies, Principal/Vice
Principal/ Assistant Principal will set up a small
committee of school staff to check and report).

e Parents are not allowed to shout or use abusive
language to any staff member.

e Even though school has an open-door policy to meet
the administrators when they are available, for the
convenience of parents/guardians/visitors, it is advised
to take prior appointment.

e The school administration is exclusively responsible to
observe the school rules and has the right to observe
consequences without influences or effect of any
person or parents.

aﬂ)mlx.,u

e The meeting with teachers will only be allowed after
the school timing and in the presence of the respective
HOD.

School Principal

|:| I have read ,understood and agree upon the school rules ,policies and parent(guardian)-school agreement.
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OurVision: To inculcate and develop 215t century skills in students and enable them to become productive and responsible citizens.
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